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Legal Description
Item 29

• Provide a legal description of the subject 
property.
- Obtain this from the Preliminary Title 

Report.

Site Layout, Location, Unique Features 
and Surrounding Areas

Items 30(A) – 30(C)
• Provide a narrative description of the current 

use of the subject property and include 
adjacent property land uses, surrounding 
neighborhood, identification and proximity 
of services, including transportation.

• Include colored photographs or color copies 
of photographs of the subject property and 
all adjacent properties.

Site Layout, Location, Unique Features 
and Surrounding Areas

Items 30(D) – 30(F)
• Provide a layout of the subject property, 

including the location and dimensions of existing 
buildings, utilities, and other pertinent features.

• Include a site or parcel map indicating the 
location of the subject property.

• Provide a description of any unique features of 
the site, noting those that may increase project 
costs or require environmental mitigation.

Construction and Design 
Description

Item 31

• Provide a detailed narrative description of 
the proposed project construction and 
design, including how the design will serve 
the targeted population.

Architectural Drawings
Item 32(A)

• Please make sure that the preliminary 
drawings are clear and appropriate to the 
housing type you have chosen.  

• The plans need to show that the recreational 
room, common space facilities, etc., have the 
proper square footage and the laundry room 
needs to show the number of washer/dryers  
(i.e. Large family projects require no fewer 
than 1 washer/dryer for every 10 units).
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Architectural Drawings
Item 32(B)

• The architect must certify that the 
development will comply with building 
codes and the physical building 
requirements of all applicable fair housing 
laws.

Placed In Service Schedule
Item 33

• Provide a schedule of the projected 
placed-in-service date for each building.

Eligible Basis Certification
HOME funds

Item 34

• If the project uses HOME Investment 
Partnership Program funds, then the tax 
professional must further certify as to the 
treatment of HOME Program funds for 
purposes of eligible basis calculations.

Use of Tax Benefits
Item 35

• If Tax Credits are not to be offered to 
investors, provide a detailed explanation of 
how the tax benefits will be used by the 
applicant. 

Terms of Syndication Agreement
Checklist 36(A) & 36(B)

• Use TCAC sample letter. 
• Make sure the syndicator address and telephone 

number is included and the signature is legible.
• The net proceeds must match the syndication 

amount on the sources and uses page.
• Include federal and state tax credit factors if 

requesting state credit.

Tax Credit Factor Certification
Item 37

• If Tax Credits are not syndicated, include a 
letter from a certified public accountant 
establishing the Tax Credit factor.
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Threshold Basis Limit Increases and 
Certifications

Items 38(A) & 38(A)(i)

Local Development Impact Fees
- Provide evidence from assessing 

entity of impact fees to be charged. 
- Applicant must certify to the impact 

fees on TCAC Attachment 38(A).

Threshold Basis Limit Increases and 
Certifications

Item 38(B)

• Prevailing Wages
- If applicable, the applicant provides 

certification of the costs associated 
with paying prevailing wages.

Threshold Basis Limit Increases and 
Certifications
Item 38(B)(i)

• Parking Beneath the Residential Units
- The architect provides the certification.

Threshold Basis Limit Increases and 
Certifications
Item 38(B)(ii)

• Day Care Center being part of the proposed 
development
- The applicant and architect provide the 

certification.

Threshold Basis Limit Increases and 
Certifications

Item 38(C)
• Projects which incorporate three or more energy 

efficiency/resource conservation/indoor air quality 
items
- The architect or mechanical engineer 

provides the certification.
- The certification must list the energy 

efficiency, resource conservation, or indoor air 
quality items that will be incorporated into the 
project.

Threshold Basis Limit Increases and 
Certifications

Items 38(C) & 38(C)(i) 
- If applicable, include in the certification a list of 

the recycled products that will be used that are 
listed on the Integrated Waste Management 
Board’s Recycled Content Products Database.

- Include copies of the relevant pages of the 
Integrated Waste Management Board’s Recycled 
Content Products Database showing the recycled 
products that will be used.  Highlight the 
recycled products that will be used corresponding 
to the list included in the certification.
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Threshold Basis Limit Increases and 
Certifications
Item 38(D)

• Projects requiring seismic upgrading and/or 
toxic or other environmental mitigation 
work
- The architect or engineer provides the 

cost certification.

Threshold Basis Limit Increases and 
Certifications

Item 38(E)
• Projects utilizing new energy technologies

- The Executive Director has the sole discretion 
to permit this increase.

- The applicant must submit evidence of 
the cost of the system and the operating 
cost savings to be created through the use of 
the technology throughout the compliance 
period.

- The architect or engineer must certify to 
the costs.

Acquisition Credit Application
Items 39(A) – 39(C)

• Make sure the Chain of Title Report shows the 
history of the last ten years.

• Provide a tax professional’s opinion stating that 
the acquisition meets the requirements of IRC 
Section 42(d)(2)(B)(ii) as to the 10-year placed-in-
service-rule.

• If a waiver of the 10-year ownership rule is 
necessary, provide a letter from the IRS that states 
the proposed project qualifies for a waiver under 
IRC Section 42(d)(6).

Rehabilitation Credit Application
Items 40(A) – 40(C)

• Provide an “As Is” Appraisal prepared within 120 
days before or after the execution of the purchase 
contract or transfer of ownership.

• Include the purchase contract verifying the sales 
price of the subject property.

• Provide a Capital Needs Assessment (CNA) 
performed within 180 days prior to the application 
deadline that details the condition and remaining 
useful life of the building’s major structural 
components, all necessary work to be undertaken 
and its associated costs, as well as the nature of the 
work, distinguishing between immediate and long 
term repairs.

Rehabilitation Credit Application
Item 40(D)

• If a waiver of any requirement of the 
minimum construction standards is 
requested, the CNA must show, to the 
satisfaction of the Executive Director, that 
meeting the requirement is unnecessary and 
financially burdensome, and that the money 
to be spent in rehabilitating other project 
features will result in a better end product.

Rehabilitation Credit Application
Item 40(E)

• Applicant provides on a new TCAC form –
Attachment 40(E) – a detailed breakdown 
of the proposed rehabilitation work to be 
undertaken, including the approximate 
percentage of units and/or percentage of the 
component/feature to be rehabilitated or 
replaced, and the approximate cost of each 
corresponding to the structures line of the 
development budget, application page 30.
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Acquisition of Occupied Housing 
Application

Item 41

• Provide income, rent and family size 
information for the current tenant 
population.

Tenant Relocation Plan
Item 42(A) – 42(B)(ii)

• Provide an explanation of the relocation 
requirements.

• Provide a detailed relocation plan, including a 
budget with an identified funding source.

• Where applicable, provide evidence that the 
relocation plan is consistent with the Uniform 
Relocation Assistance and Real Property 
Acquisition Policy Act and has been submitted to 
the appropriate local agency.

Final Reservation Applications
Item 44

• Due February 1 of the year the project is placed-
in-service.

• See Section 10322(I)(1)(A) through (L) of the 
Regulations for the documentation that is required 
to be submitted.

• Failure to provide the documentation at the time 
required may result in rescission of the Credit 
reservation and cancellation of a carryover 
allocation.

Placed-In-Service Applications
Item 45

• Submit within one year from the date the last 
building in the project is placed-in-service, or for 
acquisition/rehabilitation projects, one year from 
the date on which the rehabilitation was 
completed.

• See Section 10322(I)(2)(A) through (P) of the 
Regulations for the documentation that is required 
to be submitted.

• Failure to meet the one year timeline will result in 
negative points.

Re-Applications
Item 46

• A re-application for a project that has already 
received a Tax Credit reservation or allocation 
shall be evaluated as an entirely new application.

• The previously reserved or allocated Tax Credits 
shall be required to be returned prior to or 
simultaneously with its new application.

• All re-applications shall be subject to negative 
points, if applicable.  For example, a project that 
does not meet the original placed-in-service 
deadline would receive negative points.


